
1 
 

SOUTHERN ILLINOIS UNIVERSITY CARBONDALE 
COEHS Executive Council Minutes 

Thursday, January 11, 2018, 10:00 AM, Wham 219 
  
* denotes Action Item 
 
The meeting was called to order by Dean Matthew Keefer. 
 
Present: Saran Donahoo, Carl Flowers, Barbara Hagler, Quiana Jackson, Saliwe Kawewe, 
Matthew Keefer, Michael May, Robert McDermott, Christie McIntyre, Nancy Mundschenk, 
Jared Porter, Pamela Rathe, Cynthia Sims  
 
Absent: Michael May, Christie McIntyre, Susan Wills 
 
Guest: Rose Moroz (for McIntyre)  
 
The Minutes of December 14, 2017 were presented and approved. 
 

Business 
 

 Enrollment Management (Cynthia Sims): 
 
- Sims reported she communicates with C/D each semester about enrollment to provide 
 direction and answer questions. Courses may need to be collapsed, closed, or reduce 
 the cap. Enrollment management includes primarily the needs of our students, but also 
 may create workload or fiscal/budget concerns. Distance Education courses include 
 financial requirements beyond the cost for an instructor. She asked C/D to respond to 
 her emails with questions about Spring ’18 semester. 
 
- Sims reported she has been attending recruitment and retention coordinator meetings 
 as we do not have someone in that position yet. At a recent meeting it was reported 
 that New Student Orientations were planning for 2750 students, but will only plan for 
 900-1100 instead. This will impact course/enrollment planning. * Sims asked C/D to 
 begin submitting Form 75’s for Fall ’18 semester. This form can be found at 
 http://eforms.siu.edu/siuforms/forms/reg0100.pdf and will also be emailed to C/D. 
 Sims reminded C/D to make changes on the preliminary schedule to reduce changes on 
 the final schedule. Quiana Jackson asked to be involved in all discussions regarding fall 
 scheduling. This will reduce challenges for students to complete their programs and 
 graduate. 
 
- * Sims asked C/D to submit Spring ’18 course cancellations/changes and to notify 
 students immediately. 
 
- Jackson reported that EHS advisement will begin for Fall ’18 in mid-February. 

http://eforms.siu.edu/siuforms/forms/reg0100.pdf
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-  Sims and Jackson are working on an enrollment report but need access to additional 
 screens. 724 students are currently admitted for Fall ’18. These students will receive the 
 letters that were created by departments/program coordinators. * Jackson will check to 
 see when the letters will be sent.  

 
Administrative Reports 

 

 Dean’s Report/Announcements (Matthew Keefer) 
 
- Keefer reported on the Informal Dean’s meeting of January 9.  
 
- Keefer mentioned the upcoming meetings where the Chancellor will meet with the 
 faculty of proposed schools.  
 
- Keefer reported on his meeting of January 5 with acting Co-Provosts Chevalier and 
 DiLalla.  
 

 Associate Dean’s Report (Cynthia Sims): 
 

 - Sims reported we have received permission to interview the five candidates via Skype for 
 the Recruitment and Retention Coordinator position.  

 
 - Sims urged departments to nominate people for the College Excellence Awards. 

 Nominations are due March 2. 
 
 - Sims discussed the annual assessment reports/assessment plans. Departments will 

 update plans. * Sims will notify departments by email the deadline for drafts. Following 
 feedback revised reports are due to Sims by March 12. Normally program coordinators 
 complete these reports.  

 
 - Sims announced that candidates for the Chancellor’s Scholarship will be on campus 

 February 2 and 3. The College will plan an event to engage these students on Feb. 2 to 
 encourage them to attend SIU. * Sims asked C/D to submit ideas to her. On Feb. 3 we 
 will have two tables, one for an RSO and the other for college information. 

 

 Office of Teacher Education Director’s Report (Nancy Mundschenk):  
 
 - Mundschenk reported that the TEP office received a holiday card from the president of 

 Shawnee Community College. This is an indicator of the strength of their partnership 
 with us.  

 
 - Mundschenk reported that for 2017-18 TEP has admitted 114 teacher candidates. 

 Additionally, they are working to document retention rates for these students, even if 
 they change majors.  
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 - Mundschenk reported they continue to place pre-student teachers for next week. 
 

- She reported that the first test score data report for Title II is due in mid-February. The 
 final report will be due by the end of April, along with the state-wide data pilot. 

 
 - Mundschenk has received the CAEP self-study report template. Next week she will 

 submit the request to CAEP to set the date for our Fall 2019 site visit. More information 
 will be needed from advanced programs.  

 
 

 Business Manager (Susan Wills): absent 
 

 Advisement (Quiana Jackson): 
 

 - Jackson announced that 177 students are graduating (119 have already been cleared).  
 
 - Jackson reported that 1,291 undergraduate students are enrolled for Spring semester. 

 Bursar refunds have been distributed which will bring several students to advisement. 
 
 - Jackson reminded that Advisement has been centralized and advisors report to Lizette 

 Chevalier’s office. Chief Academic Advisors meet with Chevalier every two weeks. It was 
 said that the estimated number of undergraduates for Fall ’18 is 10,500.  

 
 - Jackson reported that the Advisor position remains open. An offer for the position was 

 declined by a candidate. Jackson and Sims are discussing options now. If the position has 
 to be reposted, it will go through Chevalier’s office. 

 
 - Jackson provided the dates for Open Houses (Feb. 19, Mar. 30, and July 20). C/D will 

 receive email reminders.  
 

 Foundation (Pamela Rathe):  
 
-  Rathe passed around a flyer advertising the March 3 SIU Day of Giving. 
 
- Rathe also passed around a Save the Date for the Rehabilitation Institute’s 40th 
 Anniversary of the Guy A. Renzaglia Lecture and Student Awards Program on April 10, 
 2018. 
 
- She also mentioned the upcoming John Allen Student Symposium in April. 

 
Respectfully submitted by Darla Phoenix. 


